
Memorandum

DATE:


_______________

TO:


Accounts Payable
FROM:

Project Director

RE:


Certification of Invoice for Payment




Institution:

Subaward Number: 

Purchase Order: 
Requisition Number:
Please find attached an invoice from «Institution» in the amount of ________.  As project director, I certify the following conditions have been met and approve the expenditures as described in the attached invoice.

1. Subcontractor has demonstrated an acceptable level of progress according to the scope of work as defined by the Subaward Agreement.

2. All reports and deliverables due have been received according to the terms of the Subaward Agreement.

Signature of Project Director





Date

Final Invoice:  The attached invoice represents the final accounting of expenditures for <Institution>.  The signature of the Project Director below certifies that final deliverables and/or reports have been received. 
______________________________________________________________________________

Signature of Project Director





Date

