Case Western Reserve University CREC Program: 
CITI Basic Course Registration Instructions
The CITI BASIC Course is the ONLY way to enter the Case Western Reserve University’s CREC Program.  Successfully completing the CITI Basic course certifies the investigator for three years, which is the equivalent of 12 CREC credits.  During that three-year cycle,  investigators must obtain at least 12 more credits in order to keep their certification active.

Instructions
· Start at the CITI Home Page
· Click “Register Here” under “New Users”
· Under “Participating Institutions” choose Case Western Reserve University CREC Program from the drop menu

· Create a Username and Password (record below for future reference)
· Enter First and Last name
· Enter your AFFILIATED e-mail address (Case, UHCMC, MHS, etc.) as the preferred
· Submit
· Fill in all required (*) information.  
· Provide Case Network ID if you have one
· Provide institutional information, not home address and office phone number

· Submit

· Answer Question 1, choose the appropriate training for the type of research that you do.
(Answering Question 2 and 3 is not required at this time.)
· Submit

· Add another institution at this screen (by clicking “Yes”) if you need to take training for the VA or other institution, otherwise select “No”

· On the Learners Menu, review the information listed

· Under “My Courses”, Human Research should show “Status” as “Not Started – Enter”

· Click the “Enter” hyperlink to begin the program.

· Required modules must be completed with a cumulative score of 85% or better to pass the course.
Once an investigator has successfully completed the training, CITI will notify Case directly. Information will be downloaded and a CREC account will be set up in the database, which can be accessed through SPIDERWEB using your Case Network ID and password.

Important Links for Reference
· CITI Home Page:  https://www.citiprogram.org/dev/default.asp
· Case CREC Site:  http://ora.ra.cwru.edu/research/orc/crec/Index.cfm 

· Spiderweb:  https://ora.ra.cwru.edu/spiderweb/
User Name:___________________________
Password:__________________________

